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December 12, 2019
Village of Buffalo Motor Fuel Establishments: 
This is the second letter the Village has sent you regarding the Municipal Motor Fuel Tax. The first letter provided an overview of the tax and requested a registration form. This letter will reiterate those two items as well as request fuel tax form. 
Background
On November 11, 2019, the Village of Buffalo Grove approved Ordinance 2019-58 enacting a two cent ($0.02)/gallon Municipal Motor Fuel Tax on all motor fuel sales in the Village of Buffalo Grove.  The ordinance is attached. The Municipal Motor Fuel Tax goes into effect on January 1, 2020, meaning all retailers of motor fuel must begin collecting the tax on motor fuel sales January 1, 2020. 

Requested Items
In preparation for the roll-out of this tax, the Village is requesting the following:
1) Registration Form. If you have not already done so, please complete and return the attached Registration Form. 
· This is a one-time form, which also can be found on the Village’s Local Gas Tax webpage: www.vbg.org/gastax
· The form is due to the Village by December 31, 2019. Forms can be emailed (bgfinance@vbg.org), mailed, or dropped off at Village Hall. 
· If the business is sold, the seller must notify the Village of Buffalo Grove of the sale date. The new owner is required to re-register the business.
· Each retail location must be registered separately. 

2) Municipal Motor Fuel Tax Return.  Please remit the Fuel Tax Return form and payment to the Village.
· [bookmark: _GoBack]The forms are found on the Village’s Local Gas Tax webpage: www.vbg.org/gastax. 
· The form and payment are due monthly. The form and payment should reflect the month’s revenues and are due at the end of the subsequent month. 
· Forms can be remitted separately from payment and can be emailed to the Village  (bgfinance@vbg.org). 
· Forms can also be remitted with payment. Delivery options include mail, in-person at Village Hall during normal business hours (Mon 8:00am-6:30pm, Tues-Fri 8:00-4:30pm), or at the 24-hour drop box located on the north side the building. 
· Acceptable forms of payment are checks (made payable to the Village of Buffalo Grove), credit card (in-person only), and cash (in-person only - cash is not accepted in the drop box).
If you have any questions regarding the Village of Buffalo Grove Municipal Motor Fuel Tax, please feel free to contact the Finance Department at (847) 459-2500 or BGFinance@VBG.Org. 
Thank you for your cooperation on this matter. 
Sincerely, 
Finance Department
Village of Buffalo Grove 
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